
CITY OF FALL RIVER 

JOB POSTING 
     

The City of Fall River, Planning Division has the following vacancy 

 

Date:  March 18, 2020 

Title:   City Planner 

Salary:  Up to $91,000.00 annually 

Hours:     Monday through Friday 9:00am to 5:00pm 

  (Flexibility to work beyond this schedule) 

 

Please submit your letter of interest and resume to Madeline Coelho, Human Resources Director, 

One Government Center, Fall River, MA 02722 or e-mail mcoelho@fallriverma.org                                                                                                              

(Open until position is filled) 

 

JOB DESCRIPTION: 

Under the general direction of the Mayor, to perform work, which includes managing all aspects of the 

City’s Planning Division and its offices (Planning, Zoning, Conservation and Licensing). 

 

ESSENTIAL FUNCTIONS: 

Work involves providing administrative and technical assistance to the City’s Planning Board, Zoning 

Board of Appeals and Conservation Commission and supervising all employees of the Planning Division. 

 

Serve as the main point of contact between the Planning Division, the Mayor’s office, various government 

officials and the general public, providing information regarding ongoing projects under the purview of the 

Planning Division and assisting people with understanding planning goals and initiatives; manage all daily 

operations of the Planning Division and its offices (Planning, Zoning, Licensing and Conservation), 

including preparation of the annual budget each fiscal year and developing quarterly budget updates and 

year-to-date status reports, projecting incoming revenue, monitoring deposits and expenditures, overseeing 

employee attendance records and payroll, ensuring continued adherence to the Planning Division’s goals 

and objectives and approve and sign building permit applications and final occupancy permits; coordinate 

implementation of the City’s Master Plan through effectively communicating with City officials, the 

business community and the general public, working cooperatively with other City departments to improve 

the quality of life of residents; act as Project Manager on a variety of projects as assigned by the Mayor’s 

office, including, but not limited to economic development projects, zoning ordinance revisions and 

enhancements, recreational projects and open space preservation projects. 

 

Serve as the City’s representative as appointed by the Mayor on a variety of boards, including Southeastern 

Regional Planning and Economic Development District, South Coast Rail Commuter Rail Task Force, Fall 

River Master Plan Implementation Committee, Fall River Bicycle Commission, and the Urban Tree 

Commission.   

Performs environmental planning, analyzes land conservation and acquisition practices, reviews  

Plans, and evaluates engineering data. 

 

The City Planner also works as the Environmental Affairs Officer. This includes the management of 

environmental issues within the City of Fall River and providing administrative and technical support for 

the Conservation Commission concerning the Massachusetts Wetlands Protection Act. Assists the 

Conservation Commission with wetlands identification and enforcement, inspects for compliance with 

Orders of Conditions; follows up on complaints from the public. Prepares agenda and makes 

recommendations on wetlands applications to the Conservation Commission. 

 



EDUCATION AND EXPERIENCE:        
Bachelor’s Degree in Public Administration, (Master’s Degree preferred) Urban Planning, Land Use 

Development or a related field. Must be proficient with Microsoft Office, Email and Internet. Must be able 

to communicate effectively with government officials, the business community, media and the general 

public, both orally and in writing.  Excellent organizational skills and the ability to listen carefully to 

citizens’ input, to project a professional attitude and appearance, to maintain confidentiality and to manage 

multiple tasks at one time is required.  Must possess the willingness to provide effective, efficient and 

responsive public service and must be able to attend night meetings on a regular basis.  Membership in the 

American Planning Association is preferred.  

Equal Opportunity Employer 

 


